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Summary
•	Key messages, not every message
•	 Less is more
•	 Just because you can doesn’t mean you should
•	 Be consistent, bold and clear
•	 Use logical navigation to lead your audience
•	Explain the ‘why’ of your research



Purpose
Why are you making a poster?
•	Who are you presenting to?	

your audience

•	What are you presenting to them?	
your key messages

•	Why should they care?	
relevance to them





Text first
•	First write the text before designing the layout.
•	Word count should not exceed 800. Posters are visual – show 
don’t tell.

•	The time taken to make a poster will expand to fill the time 
available to make a poster.
•	Front load sentences with important content first. People 
scan the first 3–5 words of a paragraph looking for keywords.
•	Keep paragraphs short. Text appears less dense and front 
loading is more effective.



Title
Short, relevant, quirky
•	Your audience is mobile and easily distracted
•	You need to attract attention and create interest 
•	Make it readable from 5 metres
•	Choose the typeface carefully, avoid large blocks of 
UPPERCASE

•	Use your first name and surname - makes you more 
approachable. 



•	Identify your key messages – short statements - Build your 
poster around these.
•	Sub-headings help your audience navigate through your 
poster.

•	Develop a one sentence overview of your project, this will 
also be useful when presenting your poster.

•	Edit out excess. If its not adding its subtracting.
•	Inverted pyramid - put the most important information at the 
start. Put your conclusion in your title.

Framework



Word count 800
•	No abstract, unless forced to	 	 	 	 	 	 	 50
•	Introduction, short and interesting	 	 	 	 	 200
•	Materials and Methods, tables and figs		 	 	 200
•	Results, get to the point, figures, images	 	 	 200
•	Conclusions, remind, discuss, relevance, future	 200
•	References, maximum of 10	 	 	
•	Acknowledgements, support, advice, funding	 40





Learn how to use page layout software.
•	Powerpoint® is designed for on screen viewing of files, not 
print output. It may look good on screen and is easy to use, 
but there are often tears at print time. General rule is to 
avoid Powerpoint®.

•	Software such as Adobe InDesign® and Coral Draw® are 
recommended for posters. They have better controls for 
layout and are not hard to learn.

Software



Tables
•	Use space and lines to organize tables, draw the readers’ 
eyes across the data.

•	Make the most important information stand out by using 
bold type, colour and highlights.

•	Make the information easier to navigate by sorting/ordering.
•	Remove excess information. 







Graphs
•	Remove excess - lines, colour, shading, text.
•	Can graphs be merged to show the information better?
•	Design the graph at the size you will use it to avoid ugly 
resizing.

•	Consider reducing the contrast of low value information such 
as the axis. 

•	Avoid frames around graphs.











Think of a poster as an advert for your topic. 
You need to: 
•	Attract attention to the poster
•	Generate interest in the topic
•	Convince the audience to read the poster
•	Lead the audience to take some action, such as ask a question

AIDA Attention > Interest > Desire > Action



Understand the rules before you break them. 
•	Leave a good size margin around the edge to prevent your 
presentation appearing cramped. General rule is 20 mm 
margin.

•	Lines of text should not exceed 15 words as they become hard 
to read. General rule is 12-15 words per column width. 

•	People are trained to read top to bottom, left to right, 
starting in the top left. Going against this standard can cause 
confusion. Proceed with caution. General rule is 3 columns.

Layout







•	Short sentences are easier to read
•	Use plain english, remove jargon
•	Break text into small chunks
•	Front load sentences - important information first

Writing style







Naviagation
•	 Your poster must be easy to navigate
•	Most people will not read a whole 
poster, they will jump between sections

•	Use large, informative headings to help 
your audience find their way.











Graphics
•	Table, graph or text?
•	One message in each graphic, image or graph
•	Remove anything that is not necessary, such as lines, colours, 
legends, 3D shading.

•	Make figures bold and simple, they must be able to stand 
alone.

•	Captions and titles should be short and clear.
•	Use resolution independent vector files (eps,emf, pdf) over 
bitmap  (jpg, png, bmp).





Printing
Convert to pdf to reduce issues  
•	Portable document format (PDF) - the name says it all.
•	Different computers have different settings and fonts, pdf 
files are designed to look the same across different platforms.

•	Ensure the quality setting is for print not standard, otherwise 
image quality is reduced.



Less = more
Remove unnecessary content
•	Improve the signal to noise ratio by removing frames around 
objects and fill colours where possible.

•	If required keep the stroke weight on frames as light as 
possible. Minimum of 0.25 pt

•	Avoid images behind text - it is very distracting.
•	A contrast of 70%+ is required to easily read text.



1.	 Identify key messages
2.	 Identify audience
3.	 Write text in a separate file
4.	 You wrote too much, edit text to remove excess
5.	 Gather or generate high quality image and graphics files

Steps to follow







Remember
•	 Less is more
•	 Just because you can, doesn’t mean you should
•	 Key point not every point 
•	 Consistent, logical, navigation
•	 Bold and clear


